COTI'JTACOBAHO YTBEPXJEHO

[IpencenateneM npodhecCHOHATHEHOTO npukaszom 3aBenayromero MAJIOY Ne 51
cor03a pabOTHHUKOB Ne 103-0 ot 30.12.2022r

besaeroii E.A.

AOKYMEHT NOANUCAH
30.12.2022r BNEKTPOHHO MOAMNCHIO

ITPABHUJIA OBMEHA JEJOBBIMHU ITIOJAPKAMHA U
3HAKAMMU JEJOBOI'O 'TOCTEIIPUMMCTBA

MYHHIHIIAJIBHOI'O ABTOHOMHOI'O JOWKOJIbHOI'O OBPA30OBATEJIBHOI'O
YUYPEXJIEHUA " JETCKHUU CAJl Ne 51"

1. O0mue noJI0KeHus

1.1. IlpaBuna oOMeHa eNOBBIMH MOJApKaMH U 3HAKaMH JIeJI0BOro roctenpunmMctea B MAJIOY
Ne 51 (manee — IlpaBuna) pazpaboTansl B COOTBETCTBUU C mojioxeHussMu Koncrtutyuuu Poccuiickoii
Oenepanun, denepanbHoro 3akona ot 25 npekadbps 2008 r. Ne 273-®3 «O mnpoTtuBOAEHCTBUU
KOppyNUMM» U NPUHATBIMU B COOTBETCTBUM C HUMHU HMHBIMU 3aKOHOJATEIbHBIMU U JIOKAJbHBIMU
aKTaMH.

1.2. TIpaBwiia onpeaesroT eIUHbIC JUIT BCEX paOOTHUKOB (HAMMEHOBAHUE YUPEKICHHS) (Haee
— YupexxaeHue) TpeOoBaHUS K JAPEHUIO U MPUHSATHUIO AEIOBBIX MOJAPKOB.

1.3. YupexaeHue noanepKuBaeT KOPHOPATUBHYIO KYJIbTYPY, B KOTOpPOH JEJIOBbIE MOJAPKH,
KOpPIOPATUBHOE FOCTENPUUMCTBO U MPEACTABUTENBCKUE MEPOIPUATHSI pACCMATPUBAIOTCS TOJIBKO KaK
UHCTPYMEHT U1 YCTAaHOBJIEHUS M TNOJNJEpKaHWS JEJIOBBIX OTHOLIEHWM W KakK IPOSIBICHHE
OOIIENPUHATON BEXKIMBOCTH B XO/I€ JEATEILHOCTH Y UPEIKICHHUS.

1.4. VupexneHue HCXOAUT M3 TOTO, YTO JIOJITOBPEMEHHBIE JENOBbIE OTHOILIEHUS
OCHOBBIBAIOTCS Ha JIOBEPUM U B3aUMHOM yBa)K€HUHU. OTHOILIEHUS, IPH KOTOPBIX HAPYIIAETCS 3aKOH U
MIPUHLIMIIBI AEJIOBOW 3TUKHU, BPEIAT pemyTaluu YUpeKIeHUs U YECTHOMY UMEHHU €ro pabOTHHUKOB, U
HE MOTYyT 00€CIeYUTh YCTOWYUBOE JIOJITOBPEMEHHOE pa3BUTHE YupexIeHus. Takoro poja OTHOIIECHUS
HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE pabOThI YUpexKICHHS.

1.5. /JeiictBue IlpaBun pacnpocTpaHsercss Ha BceX paOOTHUKOB YUpexaAeHUs, BHE
3aBUCUMOCTH OT YPOBHS 3aHHUMAE€MOU JOJKHOCTH.

1.6. Tannsie IIpaBuiia npeciaenyroT ClIEeoyIOMNE LEIN:

- obecrieyeHre eAMHOOOPA3HOTO MOHUMAHHUS POJIM M MECTa JIEJOBBIX IMOJApPKOB, JEIOBOTO
rOCTENPUHAMCTBA, PEACTABUTEIBCKUX MEPOIPHUITHI B 1€JTOBOM IIPAKTUKE Y UPEKICHNUS;

- YIPaBIECHYECKON M XO35AMCTBEHHOW NEATEIBHOCTH YUPEKICHUS HCKIIOYUTEIBHO HA OCHOBE
HaJJIeXKallluX HOPM U TMpaBWJI JEJIOBOTO MOBEACHHUS, Oa3HpYyIOIIMXCS HAa NPHUHILMIAX KauyecTBa
MIPEOCTABIICHUS YCIIYT, 3aIllUThl KOHKYPEHIIUH, HEOMYIIEHUS KOH(DINKTa HHTEPECOB;

- ONpejeseHHe EIUHBIX JUIsl BceX pabOTHUKOB YUpekAeHus TpeOOBaHHM K JapeHUto H
IIPUHATHIO JI€JIOBBIX ITOAAPKOB, K OPraHU3alMH U YYaCTHIO B IIPECTABUTEIBCKUX MEPOIPUATHUSAX;

- MHHHMMHU3HMPOBAaHHE PUCKOB, CBSA3aHHBIX C BO3MOKHBIM 3JI0YyNOTpeOJeHHEM B 00JIaCTH
MOJIapKOB, MPEJICTaBUTENIbCKUX MepornpusaThil. Hanbonee cepbe3HbIMU M3 TaKUX PHUCKOB SIBISIOTCS
OMAaCHOCTh TMOJKYNAa M B3ATOYHUYECTBO, HECIPABEIJIMBOCTH [0 OTHOIIEHWID K KOHTpareHTam,
MPOTEKLIMOHU3M BHYTPH Y UPEKICHUS.



2. TpeboBanHus, IPEIBABISIEMbIC K IETIOBBIM IMOJAPKaM 1 3HAKaM JIEJIOBOTO TOCTETIPUUMCTBA

2.1. PaGoTHMKM VY4YpexIeHHss MOryT TOJy4aTb JAEJIOBble MOJApKH, 3HAKU JEJI0BOrO
TOCTETIPUMMCTBA TOJIBKO Ha O(UIIMATBHBIX MEPONPUATHSX, IPU YCIOBUH, YTO 3TO HE MPOTUBOPEUUT
TpeOOBAHUSAM aHTUKOPPYIIIMOHHOTO 3aKOHOAATENbCTBA M HAacTOS KM [IpaBunam.

2.2. llomapku U yciiyry, IpUHUMAaeMble WM NIPEJOCTABIsIEMbIE Y UpekKICHUEM, IEPEAAIOTCS U
IIPUHUMAIOTCS. TOJIBKO OT MMEHU YUpEKIEHUs B LIEJIOM, a HE KaK NOJAPOK WIM Iepelada €ro oT
OTIEJILHOI0 PA0OTHHKA.

2.3. JlenoBble MOAAPKH, KOTOpble PAOOTHUKUM OT HUMEHM YUpPEXIEHUS MOTYT IepelaBaTh
IOPYTHUM JIMLaM WX IPUHUMATh OT APYTUX JIMI] B CBSI3U CO CBOEU TPYIOBOM ACSATEIBHOCTBIO, a TAKXKE
IIPEICTAaBUTENBCKUE PACXOJbl HA JEJIOBOE TOCTEIIPUUMMCTBO JOJDKHBI COOTBETCTBOBATH CIEAYIOLIUM
KpUTEPUSIM:

OBITH IPSIMO CBSI3aHBI C YCTABHBIMU LIEJIAMU JESATEILHOCTH Y UPEKACHUS,

00 ¢ TaMATHBIMH JaTaMH, [OOWIesMH, OOIICHAIMOHAIBHBIMUA TPa3JHUKAMH, WHBIMHU
COOBITHSIMU,

OBITH Pa3yMHO OOOCHOBAaHHBIMU, COPA3MEPHBIMU U HE ABJIATHCA MIPEIMETaMHU POCKOILIN;

HE TPEeACTaBIATh cO0O0M CKpbhITOe BO3HArpaXkJIE€HUE 3a YCIyry, JedcTBue uiau OesneiicTBue,
IIOIYCTUTEIBCTBO WM ITOKPOBUTEILCTBO, IPEJOCTABICHUE IIpaB MU IPUHATHE OIPEAECIECHHBIX
peleHuid, Jnb0o MONBITKY OKa3aTh BIUSHHE Ha IOJy4yaTeds ¢ MHOM HE3aKOHHOW MM HEITHYHOMN
LENIbIO;

HE CO3JaBaTh JUIsl MOJIydaTelis 0053aTeNNbCTBa, CBA3aHHBIE C €0 CIYKEOHBIM MOJIOKEHUEM UIIH
UCIIOJIHEHUEM CITY>KEOHBIX (JOJKHOCTHBIX) 00513aHHOCTEN;

HE CO3/aBaTh PEMyTAllMOHHOTO PHCKa Ul JEJIOBOI0 UMHUIKA YUpPEKACHUs, paOOTHUKOB U
UHBIX JIMI B CJlyda€ pacKpbeITUs HMHPOPMAIMUM O COBEpPUICHHBIX NOJAapKaX M IOHECEHHbIX
IIPEICTaBUTENBCKUX PACXOAX;

HE MPOTUBOPEYUTH NPHUHIMIIAM M TPeOOBaHMUAM aAHTUKOPPYIILMOHHOTO 3aKOHOJATENbCTBA
Poccuiickoit @enepannu, [lonoxxeHno 06 aHTUKOPPYIIIMOHHON MOJIUTUKU B Yupexaenuu, Kogekcy
THKH M CIyKEOHOro IMOBEAECHUS PAOOTHUKOB YUpEkKAECHUS U OOLICTIPUHATHIM HOpPMaM Mopalud U
HPaBCTBEHHOCTH.

2.4. llenoBble TOJApKH, B TOM YHMCJE B BUJAE OKAa3aHUS YCIYr, 3HAKOB 0COOOr0 BHUMAaHUS U
y4acTusi B pa3BJIEKATEIbHBIX M AHAJIOTMYHBIX MEPONPUATHUSX HE JOJDKHBI CTaBUTh NMPUHUMAIOLIYIO
CTOPOHY B 3aBUCHUMOE [OJOXEHHE, MPUBOJUTh K BO3HUKHOBEHHIO KaKUX-JIMOO BCTPEUHBIX
00513aTeNIbCTB CO CTOPOHBI IMOJIyyaTesl WM OKa3blBaTh BIMSHHE HAa OOBEKTUBHOCTH €r0 JEIIOBBIX
CYKIECHUU U PEIICHU.

2.5. CTOUMOCTh ¥ EPUOJUYHOCTD JAPEHHSI U TOJIyYEHHs I€TOBBIX MOJAPKOB U/WIIM YYacTHs B
IIPEJICTAaBUTENBCKUX MEPONPUATHUAX OJHOIO M TOTO JK€ JIMLA JIOJDKHBI ONPEAENAThCS JEI0BON
HE00XOAUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe MoAapkoB paOOTHUKU YUPEXKIEHUS JTOJKHBI CTPEMHUTHCS HCIIOJIB30BAaTh B
MAaKCHUMaJIbHO JIOIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, MPEAMETHI W H3JACINs, HMEIOLINE
CUMBOJIUKY Y UpeKICHUSI.

2.7. Ilomapky M yCIyry HE JOJDKHBI CTABUTh I10J] COMHEHNE UMUK WU JEIOBYIO PENYTALNIO
VYupexxaeHus win ero paboTHUKOB.



3. [IpaBa 1 00s13aHHOCTH paOOTHUKOB Y UPEXKICHHSI PU OOMEHE IETOBBIMH TOJIApKAMH U
3HAaKaMH JIeJIOBOTO TOCTETIPUUMCTBA

3.1. PaGoTHHKH, TIPEACTABIISISI UHTEPECHl Y UPESKICHUS WIIM IEUCTBYS OT €ro UMEHH, JOJKHBI
COOJTIOIaTh TPAHMIIBI JOIMYCTHMOTO IMOBEACHHS MPU OOMEHE JETOBBIMU IMOJAPKaMU U TPOSIBICHUU
JIEJIOBOr0 TOCTEIIPUUMCTBA.

3.2. PaboTHUKN YupeKACHHS BIpaBe JAPUTH TPETHUM JIMIAM M TOIY4aTh OT HUX JIEJIOBBIE
MOJapKH, OPraHMU30BBIBATh M Y4aCTBOBATh B MPEJCTABUTEIBLCKUX MEPOIPHUATUAX, €CIU 3TO 3aKOHHO,
STUYHO U JIEIaeTCsl UCKIIOYUTEIBHO B JIEIOBBIX LENIAX, ONpeieieHHbIX HacTosmuMu [IpaBunamu.

3.3. [Ipu m0OBIX COMHEHHUSAX B MPABOMEPHOCTU WJIM ATUYHOCTH CBOMX JCUCTBUN PaOOTHHKH
VYupexnenus  o0sf3aHbl  MOCTaBUTb B M3BECTHOCTh  PYKOBOJOUTENS  YUpEeKICHUS U
MIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKJIe YeM IapUTh WM MOJy4aTh MOJAPKH WM y4acTBOBATh B TeX
WJTU UHBIX TIPEACTABUTEIBCKUX MEPOIIPUATHUSIX.

3.4. Ilpu nosny4eHuu AEIOBOrO IOAApPKAa WIM 3HAKOB JIEJIOBOTO IOCTENPUUMCTBA PaOOTHUKU
Vupexaenus o0s3aHbl MPUHUMATh MEPbl 10 HEJOMYIICHUIO BO3MOXHOCTH BO3HHUKHOBEHHS
KOH(JINKTa HHTEPECOB.

3.5. PaboTHuUKH YupexXJeHHs HE BIPABE HCIOJIH30BaTh CIIY)KEOHOE TOJIOKEHUE B JIMYHBIX
LeJsIX, BKIF0Yas UCIOIb30BAHUE UMYILIECTBA YUPEKICHUS, B TOM YHCIIE:

JUTSI TIOJTYYEeHUSI TIOAAPKOB, BO3HATPAXKICHUS U UHBIX BBITOJ JUIsl ce0sl JIMYHO U IPYTHX JIHII B
oOMEH Ha OKa3aHHe YUpEeKIEHHUEM KaKUX-TUOO YCIYr, OCYIIECTBICHHS MO0 HEOCYIIECTBICHUS
OTpe/ieNICHHBIX JIeUCTBUH, epeaadn HHPOPMAIUH, COCTABIIAIONIEH KOMMEPUYECKYIO TalHY;

JUTSL TIOJIYYE€HHS TI0JIapKOB, BOSHATPAXKICHUS U MHBIX BBITOJ JIJIsi CE€0Sl JIMYHO U JPYTUX JIUIL B
IIpoLIecCe BEJIEHUS A€l YUpeKIeHHUs, B TOM YHUCIIe, KaK JI0, TaK U I10CJI€ IPOBEACHUS IEPETOBOPOB O
3aKJTIOYEHUH TPAXKIAHCKO-TIPABOBBIX JOTOBOPOB U UHBIX CIIETIOK.

3.6. He momyckaercs mepenaBaTh U IPUHAMATE TOJIAPKU OT YUPEKICHUS, €r0 paOOTHUKOB H
MpeJICTaBUTENe B BHUJE JNEHEKHBIX CPENICTB, KaK HAIWYHBIX, TaK U O€3HaJMYHBIX, HE3aBUCHMO OT
BaJIIOTHI, @ TAKKe B (DOpME aKIIMil UM UHBIX JTUKBUIHBIX [IEHHBIX OyMar.

3.7. PaboTHUKH YupexIeHHs JODKHBI OTKA3bIBATHCS OT MPEIOKEHHH, MOTYYeHHs TI0JIapKOB,
OILIaThl UX PACXOJOB U T.II., KOTJIa MOJA00HbBIE JEHCTBHS MOTYT MOBIHUATH WIH CO3/1aTh BIEUATICHUE O
BIMSHUM Ha HWCXOJ CJEJIKH, Pe3yJabTaT MPOBEICHHUS TOProB, Ha MPUHUMAEMbIe YUpeKICHHEM
pelieHus 1 T.1.

3.8. PaborHmk VYupexkaeHHs, KOTOPOMY NPH BBITIOJHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH
MpeyiaraloTcss TOJApKH WM WHOE BO3HArpa)xJACHHE, KOTOpPhIE CIIOCOOHBI TOBIUATH Ha
MOATOTABIMBAEMbIC W/WIIM TMPUHUMAEeMble UM pEIICHUs WU OKa3aTh BIMSHHE Ha €ro JAeicTBue/
Oe3/eiicTBHE, TOKEH:

OTKa3aThC OT HUX U HEMEMIEHHO YBEAOMUTh DPYKOBOAUTENS YUpexkIeHus o ¢akre
NpeAJIOKEHUsT ToJapka (BO3HArpaXkJA€HHs); MCKIIOYUTh JalIbHEWIIME KOHTAaKThl C  JIUILIOM,
MPEJIOKUBIINM TOJAPOK WM BO3HATPaXKIEHUE, €CIM TOJBKO 3TO HE CBSI3aHO CO CIIYy:KEeOHOM
HEOOXO0IMMOCTBIO;

B CJIy4ae, €CJIM MOIapOK HIIM BO3HATPaXK/I€HUE HE MPEACTABIAETCS BO3MOKHBIM OTKJIOHUTD WU
BO3BpAaTHTh, TI€pPeNaTh €ro C COOTBETCTBYIOIICH CIIY)KEOHOW 3aMMCKOW IS TPUHSTHS
COOTBETCTBYIOIINX MEpP PYKOBOIUTEIIO YUPEKIECHUS U TMPOJODKUTH pabOTy B YCTAaHOBJICHHOM B
YupexaeHnr nopsaKe HaJl BOIPOCOM, C KOTOPBIM ObLT CBSI3aH MOJAPOK MIIM BO3HATPAKICHHE.

3.9. B cnyyae BO3HHMKHOBEHHSI KOH(DIMKTa HHTEPECOB MM BO3MOXHOCTH BO3HUKHOBEHHS
KOH(JIMKTAa WHTEPECOB MPHU MOJIYUYEHUU IEIIOBOTO TMOJapKa WM 3HAKOB JIEJIOBOTO TOCTEIPHUHMCTBA
paboTHUK YupexaeHus 00s3aH B MUCbMEHHOI (popMe YBEIOMUTH PYKOBOAUTENS Y UPESIKICHHUS.



3.10. PaboTHukam YupexaeHus 3ampeniacTcs:

CaMOCTOSITENIbHO NMPUHUMATh MPEATIOKEHHUS OT OpraHM3aluil WIN TPEThUX JIMIL O BPYyYEHHH
JIeJIOBBIX MOJIAPKOB U 00 OKa3aHUM 3HAKOB JEJI0BOT0 FOCTEIPUUMCTBA;

IpUHUMaTh 0€3 COIVIACOBAaHUS C PYKOBOAMTENEM YUPEXKJEHHs IENOBbIE MOJAPKH U 3HAKU
JIEJIOBOr0 TOCTEIIPUMMCTBA B X0J1€ IPOBEJCHUS JI€JI0BbIX IEPETOBOPOB, NPHU 3aKIIIOUEHUH JIOTOBOPOB, a
TaKXKe B MHBIX CIy4asx, KOTAa MOoJA00HbIe NEHCTBUA MOTYT MOBJIMATH WM CO3/aTh BIeYaTIeHUE 00 UX
BJIMSIHUM HA IPUHUMAEMBbIE PELICHMUS;

IIPUHUMATH JIEJIOBbIE [TOIAPKU U 3HAKH JEJI0BOIO OCTEIPUUMCTBA B XO/€ IPOBEACHUS TOPIOB
U BO BpeMs IIPSMBIX IIEPErOBOPOB IIPU 3aKJIIOYEHUH 1I0TOBOPOB (KOHTPAKTOB);

IPOCUTh, TPeOOBaTh, BBIHYKAATh OpPraHMU3allMM WIM TPETbUX JIML JapuThb UM JIMOO HX
POJCTBEHHUKAM JIEJI0BbIE IIOJJAPKU U/WIIM OKa3bIBaTh B UX I0JIb3Yy 3HAKU JEJI0OBOTO OCTEIPUUMCTBA;

IPUHUMATh MOJAPKU B BUJE HAIWYHBIX, OC3HAJIMUYHBIX JIEHEKHBIX CPEICTB, LIEHHBIX OyMar,
JParoli€HHbIX METAJIJIOB.

3.11. Vupexnenue MOXKET NPHUHATH peHIeHHE 00 Yy4acTUH B OJaroTBOPUTENBHBIX
MEpPOIPUATHSIX, HAIIPABJIECHHBIX Ha CO3JIaHUE M YIpO4YeHHEe UMUKa YupexaeHus. [Ipu 3ToM mian u
OOJKET yyacTus B JaHHBIX MEPOIIPUATHUSIX YTBEPIKIACTCS PYKOBOAUTEIEM Y UPEKACHUSI.

3.12. B ciydae oCymIeCTBICHHS CIIOHCOPCKHX, OJIATOTBOPUTEIBHBIX MPOTpaMM YuUpexkKIeHHEe
JIOJDKHO TPEIBAPUTENBHO YJOCTOBEPUTHCSA, YTO MPEAOCTaBisieMas YUpexJAeHUEM MOMOLIb He OyneT
MCIOJIb30BaHA B KOPPYNLIMOHHBIX 1IEJISAX WIA UHBIM HE3aKOHHBIM ITYTEM.

3.13. Ilpu B3auMOJEHCTBMM C JMLAMH, 3aHUMAIOUIMMU JIOJDKHOCTHM T'OCYAApCTBEHHOM
(MyHMIMTIANBHOM) CITyKOBI, ClieIyeT PYKOBOACTBOBATHCS HOPMaMH, PETYIUPYIOLUIMMH 3THYCCKUC
HOPMBI U [TpaBUJIa CIIyKEOHOTO MOBEIEHUS TOCYJapPCTBEHHBIX (MYHUIUIIAIBHBIX) CIIYKALLUX.

3.14. Heucnonnenue Hacrosmux [IpaBuia MOXET CTaTh OCHOBaHHUEM MJIsi NPUMEHEHUS K
pabOTHUKY Mep IUCUUIUIMHAPHOTO, aJIMUHUCTPATUBHOTO, YIOJOBHOIO M TPakJaHCKO-IIPaBOBOI'O
XapakTepa B COOTBETCTBUHU C AEUCTBYIOIINM 3aKOHOJATEILCTBOM.

4. O6nactb npumenenus [Ipasun

4.1. Hacrosimue IIpaBuina nojuiexar NpUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO, KAKMM 00pa3oM
NepelaloTCs JeJIOBblE€ MOJApKHM M 3HAKW JEJIOBOTO TOCTENPUUMCTBA: HANpPSIMYIO WM 4Yepes
MOCPETHUKOB.

4.2. Hacrosimue IlpaBuina sBIsItOTCSL 00si3aTeNbHBIMU I BCEX PaOOTHHUKOB YUpEXACHUS B
nepuo] paboThl B YUpPEKACHUHU.

[TPUHATO:
Ha 3acenpanum obmiero coopanus pabotarkoB MAJIOY Ne 51
[Tpotokon Ne 3 ot 30.12.2022r
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